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iSolve Coworking Spaces / Code of Conduct 

iSolve Coworking Space aims to ensure the best facilities and services to accommodate 

professionals from the most varied areas and allow this to become a collaborative working 

space. 

All members at iSolve Coworking are required to agree with the following code of conduct. We 

are expecting cooperation from all members of iSolve Coworking to help ensure a safe 

environment for everybody. 

For a safer and more accessible workspace for everyone, it is important to emphasize that the 

iSolve Coworking Space is committed to providing a harassment-free experience for everyone, 

regardless of color, religion, social status, physical appearance, race or age. We do not tolerate 

harassment in any form. Members violating these rules may face consequences including, but 

not limited to, termination or expulsion from our space without a refund. 

The Code of Conduct is created with the objective of sharing principles that guide the activity 

and proper functioning of iSolve Coworking, as well as the behavior of all its users, but also 

promote and encourage the adoption of fundamental principles for a good working 

environment. 

All Members receive a copy of, and agree to, this Code of Conduct. 

WELCOMING 

Be kind, courteous and show respect to all Members, guests, visitors and staff. Connecting with 

other people is always positive. Start with a simple “Hello” or “Good morning” and never forget 

to smile. A connected community makes the coworking space more vibrant 

Respect the space and maintain a professional environment 

1. Take care of the working space, leave it in a clean and tidy manner and put back items in 

their original position 

2. Leave the space just as you found it and remember every occupant is temporary 

3. Maintain an acceptable level of personal space around the area you occupy 

4. You may use for free meeting room for phone calls and small meetings. 

5. Don’t bother others and if you need to get their attention, be respectful 

6. Don’t monopolize space or resources; remember everything is communal 

7. Be friendly and respectful to those around you 

8. Use our terrace space for smoking 
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Silence  

Respect as much as possible the work and concentration of others, avoiding unnecessary noise 

or noisy conversations. Keep electronics and personal devices silenced or on vibrate mode. 

Loud conversations tend to be distracting to those around you making it difficult to focus. Be 

mindful and use your “inside voice” at all times. If you need to take a call, plan it so you can use 

a meeting room or a phone booth, or just go to another part of the building if possible. 

 

Visitors 

In iSolve Coworking Spaces is not allowed to bring guests or visitors. We hope you can make 

your appointments with visitors and guests in other spaces. 

 

Common Areas  

You have access to the common areas in the Facility, including bathrooms and communal 

kitchen. We ask you to use these common areas in a respectful manner, including helping to 

keep them clean and ready for use by others. Shared rooms, resources, and services of iSolve 

Coworking, like the kitchen, are quite open by design. In these areas, it is important to watch 

our behavior: whether talking, eating, interrupting, please be mindful of the people around 

you. 

 

Printing, Copying, and Scanning  

You may use our business-class printer to print, copy, and scan documents in the amounts 

specified in the Plan. Please be careful while using the device. 

 

Meeting Room  

iSolve Coworking has 2 meeting rooms that are available to its members. The primary purpose 

of iSolve Coworking is to serve and support its coworking members. Most of our coworking 

plans include a meeting hour facility if you need an additional hour, you can book it. Before 

using the meeting room it should be approved. We expect you to reserve your meeting hours 

early so we can confirm. We reserve the right to refuse in case it's reserved in that time from 

previous members. 
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Community  

You understand that the Facility is a shared space. We aim to promote a creative, productive 

coworking environment for people working in iSolve Coworking. Our space has been designed 

to facilitate serendipitous collisions. Therefore, while your event is going on there might be 

people walking by or meeting in nearby spaces. We encourage member-led events that are 

open and inclusive both within and outside the iSolve Coworking community.  

We cannot guarantee privacy in our shared spaces such as the Terrace, Hallways, or Kitchen. If 

you need privacy, we strongly encourage you to book our meeting rooms. 

We hope that coworking members enjoy a creative atmosphere and opportunities to share 

skills and increase productivity. To those ends, we expect you and everyone else working here 

to be responsible, respectful, and supportive community members. 

 

Care and Maintenance  

We will maintain the Facility and the equipment made available to you in good condition and 

repair. You will use due care at the Facility and any workspace you use. You will keep your 

workspace clean and in good order, and use it in compliance with any policies or guidelines we 

give you. You will let us know promptly if you or others damage the Facility or any workspace, 

and you will cooperate with us to repair the damage if necessary. 

 

Confidentiality 

All information resulting from the business relationship between the company and the 

customer must remain private, unless requested or authorized by the customer 

 

Complaints 

We do not control and are not responsible for the actions of other coworking members. If you 

have complaints about the noise or conduct of other coworking members or others present in 

the Facility, you may report them to our iSolve Coworking Space Administration. 

 

Code of Conduct 

iSolve Coworking is dedicated to providing a productive, welcoming, and collaborative working 

environment for members, just like any other company, our employees also have a Code of 

conduct that includes respect and care for Coworking environment. 


